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I. OBIIME ITOJIOKEHUA

1.1. CucreMHbIif aaMHHHUCTpAaTOp YUpEKICHHUS Ha3Ha4daeTcsi U OCBOOOXKZAeTcs OT
JIOJDKHOCTU PYKOBOJUTENNEM Y UPEXKACHHUS.

1.2. Ha 1omKHOCTh CHCTEMHOIO aIMUHUCTPATOPA Y UPEkKACHUSI TPUHUMAIOTCSA JIALIA:

UMeIoIIre BhIcIIee nMpodeccnoHaabHoe (TEXHUUYECKOE MIM YKOHOMHUYECKOE) 00pa3oBaHue
0e3 npeabsBIeHUs TpeOOBaHUMN K CTaXy padOTHI WK CpeHee MPodecCHOHaIbHOE (TEXHUYECKOe
WJIN SKOHOMHUYECKOe) 00pa3oBaHMEe U CTaK pabOThl B JOJDKHOCTHU TEXHMKA | kateropuu He MeHee
3 ner;

COOTBETCTBYIOIIME TPEeOOBAHUAM, KACAIOIIMMCS MPOXOXKICHUS MPEABAPUTEIBHOTO (IIpH
MOCTYIUIEHMM Ha paboTy) W TEepUOJUYECKUX MEIUIIMHCKUX OCMOTPOB, BHEOUEPEIHBIX
MEIUIIMHCKUX OCMOTPOB [0 HAMNpaBJICHUIO paboTonaressi, o0sM3aTelbHOTO0 MCHUXUATPHUECKOrO
OCBUJICTEILCTBOBaHUA (HEe pexe | pasza B 5 ner), nNpodecCHOHATBbHOM TI'MTHEHUYECKON
HNOATOTOBKM W arrecranuu (Ipu npueMe Ha paboTy M jajnee He pexe 1 pasza B 2 rona),
BaKIIMHALIMY, & TAK)KE UMEIOIINE TUYHYIO0 MEAUIIMHCKYIO KHIXKKY C pe3yJbTaTaMU MEIUIUHCKUX
oOciieioBaHM W JIaOOPATOPHBIX HCCIEIOBAHUN, CBEIEHUSMHM O MPUBHUBKAX, MEPEHECEHHBIX
UHQEKIUOHHBIX  3a00J€BaHUAX, O MPOXOKACHUU MNPOPECCHOHATBHOM TMTHEHHYECKOU
HOATOTOBKH U aTTECTAllUU C JOITyCKOM K padore.

1.3. CucteMHbBI aIMUHUCTPATOp B YUPEKICHUM HAXOAUTCA B HEMOCPEICTBEHHOM
NOJYUHEHUHU Y PYKOBOAMUTENS Y UPEKICHUS.

1.4. CucteMHBIN aIMUHUACTPATOP YUPEKIACHUS PYKOBOJCTBYETCS B CBOEH padoTe:

Konctutyuueit Poccuiickoit @enepanuu;

KonBennueii o mpaBax peOeHKa;

@enepanbHbiM  3akoHOM Ne273-03 ot 29.12.2012«0O6 o6pazoBanuu B Poccuiickoit
denepauuny;

HOpPMaTHBHO-IIPaBOBBIMH akTaMu MuHucTepcTBa npocseuieHus Poccuiickoit @enepanuu,
OpraHoOB ympaBjieHHs O00pa3oBaHHMEM BCEX YPOBHEH 10 BompocaM HHGOpMaTH3aLUU
y4eOHO-BOCIIUTATEIIbHON JESTEIBHOCTH, IIPUMEHEHHUS U UCIIOJIb30BaHUS
MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTMM B JAESITENBHOCTH  YUpEKICHMUS,
aBTOMaTH3allMK PabOThl aIMUHUCTPALIUH;

TpynoBBIM OTOBOPOM C COTPYIHHKOM;

[IpaBunamMu BHyTpPEHHETO TPYAOBOIO PACIOPSIKA;

HAaCTOSIIIEN HHCTPYKLHEH;

VHBIMH JIOKAJIbHO-TIPABOBBIMU aKTaMHU Y UPEXKICHUS.

1.5. CuctemMHbIN aAMUHUCTPATOP YUpeXKIE€HUS JOKEH 3HATh:

HOpMaTHBHBIE IIPABOBBIE aKThI, IPYrMe METOAUYECKHUE MaTrepuaylbl U HOPMATHUBHBIC
JOKYMEHTBI, KacarollMecs HCIOIb30BaHMUsI KOMIIbIOTEpHONM TexHUKkU u Jpyrux OCO mpu
00paboTke MH(OpMALMK U IPUMEHEHUS] COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTUH;

9KCIUTyaTallUOHHBbIE W TEXHUYECKHUE XapaKTePUCTHKH, Ha3HAu€HUE, PEKUMBbI pabOThI,
KOHCTPYKTUBHbIE =~ OCOOCHHOCTH, IIpaBMJa TEXHUYECKOM SKCIUlyaTalud  00O0pydOBaHUS
JIOKaJbHBIX CETEH, CEPBEPOB, MEPCOHATBLHBIX KOMITBIOTEPOB M EpU(EPUHHBIX YCTPOUCTB;

OCHOBBI JIOKaJIbHBIX CETEN U MPUHIUIIBI UX TIOCTPOCHUS;

anmnapaTHOE ¥ NpOrpaMMHOE 00ecTIedeHHE JOKAIbHBIX CETeH;

OCHOBBI aJMHHMCTPUPOBAHUS JIOKAJIBHBIX CETEH IIOA YIPaBJICHUEM Ppa3JIN4HbIX
OTEpPALMOHHBIX CUCTEM;

OCHOBBI TPOEKTUPOBAaHUS HH(GOPMALMOHHBIX CHUCTEM (ceTel) (NMPUMEHUTENBHO K
JIOKAJIbHOM BBIYMCIUTENBHOM ceTh U IHTepHEeT) U ceTeBOro 000py10BaHMUs;

OCHOBHbIE (popMaThl 06a3 JaHHBIX U IPUHLUIIBI PAOOTHI C HUMU;

MporpaMMHOE, anmnaparHoe odecreyeHne 000py10BaHus;

OCHOBHBIE OIIEPALIMOHHBIE CUCTEMBI, METO/IBI UX YCTAHOBKH U HACTPOMKU;

OCHOBBl M TOPAJOK TEXHUYECKOIO OOCIYKHMBAaHUS M PEMOHTA IE€PCOHAIBHOIO
KOMIIbIOTEpA U NIepUepuitHOro 060pya0BaHMS;



OCHOBHBIC  NPUHIMIBI  MPOTPAMMHUPOBAHMSA, S3BIKH W METOABl  CHCTEMHOTO
MIPOrPaMMHPOBAHUS, B TOM YHCIIE TIPOTOKOJIBI 0OMEHA JJAHHBIMH;

CrocoObl peanu3alnuy KOMIUIEKCHON 3alUThl HH(GOPMAIMU U METOABI MPEIYIIPEkKACHUS
HECaHKIIMOHUPOBAHHOTO JOCTYTIA K HEW;

MOPSAOK BeIeHUS U 0POPMIICHUS TEXHUUECKON JTOKyMEHTAIUH;

OCHOBBI TICUXOJIOTUU ¥ KOH(DIIMKTOJIOTHH;

OCHOBBI TPYAOBOTO 3aKOHOJATEIbCTBA;

MpaBHJIa BHYTPEHHETO TPYIOBOTO PACTIOPSIIKA Y UpEkKACHUSI.

1.6. CucteMHBI aJMHHHUCTPATOp YUpeXJAEHUS [JODKEH 3HaTh JODKHOCTHYIO
WHCTPYKIHIO, CBOM (DyHKIIMOHAJILHBIE OOS3aHHOCTH M TIOJHOMOYHS, MOPSIOK JCHCTBUHA TpH
BO3HUKHOBEHMM UpE3BbIYAMHON CHUTyallnu, HWMETh HaBbIKM OKa3aHWs MEepBOM MOMOIIN
MOCTPa/IaBIIHM.

II. DYHKIIUN

OCHOBHBIMHU HAIpaBIICHUSIMH JICATEIHHOCTH CHCTEMHOTO aJIMUHUCTPATOpa Y UpErKICHHS
SIBIISTIOTCSL:

2.1.  OOecrnieyeHre  MPOIECCOB  CO3MaHMsA, pa3BuTUs W OecmepeOoitHOro
(YHKIMOHUPOBAHUS JIOKAJIbHOM CeTH YUpeXIeHHs, OXBaThIBAIOIIEH BCE CIYKObI H
MOPA3ACICHUS Y UpEKACHUA.

2.2. Hactpoiika 6a30BOro mporpaMMHOIO U armapaTHOro ooecrneyeHus.

2.3. Omnpenenenre U OCYIIECTBICHUE CETEBOU MOJMTHKU Y UPEIKICHUS.

2.4. Yupexnenus OecrnepeOoifHON pabOThl BCeX 3BEHbEB MH(POPMAIMOHHOW CHCTEMBbI
VYupexnenus, 6ecriepe0oMHOT0 JOCTyIa B INI00ATBbHYIO CeTh IHTEpHET.

2.5. BrinonHeHue (yHKIMU MacTepa 0OyueHHsl MOJIb30BaTelel JIOKaJbHOM CETH U CeTH
Hutepner.

1. TOJI)KHOCTHBIE OBA3AHHOCTHU

CucTteMHbI aJAMUHUCTPATOp YUPEKACHUS BBINOIHSACT CJIEAYIOLUIUE JIODKHOCTHBIC
00513aHHOCTH:

3.1. Crporo coOmrofaer TpyAOBYIO M MPOM3BOACTBEHHYIO TUCHMIUIMHY Ha padouem
MECTe.

3.2. BeinonHseT nopyyeHust ¥ IpUKa3bl pyKOBOIUTENS Y UpexKACHUS.

3.4. Ilnanupyetr cBOI0O pabOTy, CUCTEMATUYECKH TOBBIIIAET CBOIO MPOGECCHOHATBHYIO
KBaJIM(PHUKALNIO U KOMIIETECHIIMIO.

3.5. HenocpencTBeHHO y4yacTByeT B oOecriedeHNH (PyHKIMOHUPOBAHUS Y UPEKICHUSI IPU
BO3HMKHOBEHUH Pa3IMYHbIX YPE3BbIUANHBIX CUTYALUH.

3.6. OcymectBisier TeXxHHYeCcKHe paboThl 1o obecneueHHo HH(OpMaTH3auu
YupexneHus:

3.7. ConpoBoxaaer u MOJIEPHU3UPYET aBTOMaTHU3UPOBAHHYIO
UH(QOPMAILIMOHHO-YTIPABIAIONIYI0 CHCTEMY YUpEXAEHHUS, AaBTOMAaTU3MPOBAHHYIO CHUCTEMY
paboThl AIMUHUACTPALUHN Y UPEKICHHS.

3.8. BeusBnsieT moTpeOHOCTH PyKOBOJUTENS Y UpEXKICHHs B IPOrPaMMHBIX CPEACTBaX.

3.9. OcymiecTBisIeT TEXHUUECKOE COMTPOBOXKICHUE PaOOTHI 000PYIOBaHHS.

3.10. Ob6ecnieunBaeT Ha/IEKHOCTh XpaHEHUs MH(OpMAIMH, €€ CBOEBPEMEHHOE Pe3epBHOE
KOITUPOBAHKE, APXUBUPOBAHKIE U BOCCTAHOBJICHHUE.

3.11. OcymectBnser cBoM (PYHKIHMH M JTODKHOCTHBIE OOS3aHHOCTU B COOTBETCTBHU C
JOJDKHOCTHOW MHCTPYKIMEH M B OObEME, YCTAaHOBJICHHOM TPYAOBBIM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

3.12. OcyecTBiseT aHTUBUPYCHYIO 3aLIUTY MEPCOHATBHBIX KOMITBIOTEPOB, JIOKAJIBHOMN
CeTH, cepBepa.

3.13. Ob6ecneunBaeT O0€30aCHOCTD JaHHBIX NPU padoTe B ceTh VIHTepHeT.



3.14. TIpoBOAMT KOHCYJIBTAlMU IIEAATOrOB YUpPEKIEHUS, TEXHUYECKYIO IOMOLIb IpU
paboTe C JIOKalIbHOM CeThl0 M pecypcamu cetu WHTepHET, mo HeoOXOTUMOCTH, MPOBOAMT
3aHATHUSA TSI paOOTHUKOB YUPEKICHHUS.

3.15. OcymiecTBiseT TEXHUYECKOE OO0CIIyKMBaHUE, (YHKIHOHUPOBAHUE U TOAJEPIKKY
opunmanbHOro  caifta  YUpexaeHus, IPENOCTaBIsSeT  KOHCYJbTALMM  CIIELHUAIUCTaM,
OTBETCTBEHHBIM 32 €T0 HallOJHEHHE.

IV. ITIPABA

CucTeMHBI aIMAHACTPATOP YUPEKICHUS UMEET IIPaBO:

4.1. Ha 3amuTty cBoei mpodeccuoHaIbHON YeCTH U JOCTOMHCTBA.

4.2. 3HakoMUTBCS € KaJloOaMM W APYTUMH JAOKYMEHTaMH, COIEp>KallUMH OLEHKY €ro
paboThl, JaBaTh 10 HUM OOBSCHEHHS B YCTHOM M MIMCbMEHHOM BHJIE.

4.3. 3amuiuarh CBOM MHTEPECHl CaMOCTOSTENBbHO U (MJIM) 4Yepe3 MPEeACTaBUTENS, B TOM
quciIe a/IBOKaTa B CiIydae CIyKeOHOTro pacciaeoBaHus, CBI3aHHOTO ¢ HapyLIeHHEM paOOTHUKOM
HOPM NpodeCCUOHATTEHOMN ITHKH.

4.4. Ha xoHUIEHIIMATBFHOCTh CIIY>)KeOHOTO pacclieIoBaHMs, 32 UCKIIOUECHHEM CIy4aes,
IPETYyCMOTPEHHBIX 3aKOHOM.

4.5. TpeboBarh OT MoJib30BaTenel HHPOPMALTMOHHON Cpeibl COOMIONCHUSI MHCTPYKLUH 110
SKCIUTyaTalluu 000pyJOBaHUS U IPOrPAMMHOTO 00€CTIEUEHHUS.

4.6. B  yCTaHOBIEHHOM IMOpSAAKE IMOBBINATh CBOK  KBAIM(UKAIMIO  Ha
CHelMaIn3UPOBaHHBIX CEMUHApaXxX U Kypcax.

4.77. BHOCHUTH TpEUVIOKEHHS IO COBEPLICHCTBOBAHMIO pPAOOTHI, CBS3aHHON C
IIPEIYyCMOTPEHHBIMH JAaHHOW MHCTPYKLIHENH 00S3aHHOCTSIMHU.

4.8. MudopmupoBarh pPyKOBOIUTENS YUPEKACHUS O NPUOOPETEHHMH HEOOXOAMMBIX B
paboTe TEXHUYECKUX U IPOTPaMMHBIX CPEACTB, PEMOHTHBIX paboTax 000pyn0BaHUS.

4.9. Ha nooupeHus no pesyiasraram padoThI.

V. OTBETCTBEHHOCTbD
CHUCTEeMHBI aIMUHUCTPATOP YUPEKACHUS HECET OTBETCTBEHHOCTD:
5.1. 3a Oecnepeboiinyo paboTy Bcex Yy3JI0B HH(POPMALMOHHOM CHCTEMBI y4yeOHOTO
3aBe/ICHMS.
5.2. 3a 1O0CTOBEPHOCTb OTYETHOCTH MPEJOCTABISIEMOI HH(OPMALIMOHHOM CUCTEMOIA.
5.3. 3a coxpaHHOCTH HH(POPMALINH.
5.4. 3a cobmtoieHre B NOJTHOM 00beMe HACTOSALIEH HHCTPYKIMH.

VI. BBAUMOOTHOWEHUS. CBA3H 110 JOJI)KHOCTH

CucTeMHBI aIMUHUCTPATOP Y UpEKICHHUS:

6.1. PaboTaer B TeCHOM KOHTAKT€ C PYKOBOAUTEIEM Y UPEIKICHHUS.

6.2. HNuadopmupyer pykKoBOAUTENS YUPEKICHHS O TEXHUYECKHMX M MPOTPAMMHBIX
HEeloCTaTKaXx B oOecredeHHH OOpa30BaTENbHON NEATEIbHOCTH, B aBTOMATU3aLUU PabOTHI
aJIMUHUCTpAIH, TEXHUYECKOTO COMPOBOXKICHHUA pabOTHl IEAAaroroB  YUpexkIeHHs, B
KaueCTBEHHOM M Oecrepe0oiHOM (DyHKIIMOHUPOBAHUU JIOKAJIBHON ceTH YupexiaeHus. BHocut
CBOM TIPEMJIOKEHUS 10 YCTPAHEHUIO HENOCTATKOB W  YIYYIICHHIO (DyHKIIMOHAIBHBIX
BO3MOYKHOCTEH KOMIBIOTEPHON TEXHUKHU, MEPUPEPUNHBIX YCTPONCTB, CETEBOTO 00OPYIOBAHMS,
IPOTPaAMMHOTO.

6.3. Cucremarnyecku OOMEHHBaeTCs IMONE3HOW HHpOpManueld ¢ meIarornyeckum
KOJUICKTHBOM M PYKOBOJHTEIEM YUPEKICHHUS IO BOIPOCAM, BXOISIIUM B €r0 KOMITETEHIIUIO.



